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THE ______ CHAPTER OF THE ASSOCIATION OF PEDIATRIC HEMATOLOGY/ONCOLOGY NURSES
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Section 1
The name of this organization shall be The _______ Chapter of the Association of Pediatric Hematology/Oncology Nurses, Inc.

Section 2
The purpose of this chapter is exclusively educational, scientific, and charitable. The chapter shall sponsor professional educational programs for those who care for children with cancer and blood disorders, encourage collaboration and communication among pediatric hematology/oncology nurses, and facilitate optimum care and support of the pediatric hematology/oncology patient and family through education and research.
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Section 1—Qualifications and Categories of Membership
A. There may be regular and associate members of this chapter.

1. Regular members shall be registered nurses interested in or engaged in Pediatrics or Pediatric Hematology/Oncology practicing in the _______ area. All regular members of a local chapter shall be dues paying members of the national organization, APHON; thus all regular members shall have voting rights in the national organization. 

2. Associate members shall be persons other than registered nurses who are giving care to the child with cancer and/or blood disorders working in the _______ area. The associate members of the local chapter may have but are not required to have membership in the national organization. Associate members do not have voting rights in the national organization or the local chapter.


B. Any individual eligible for membership may become a member of this chapter of APHON by payment of dues to the treasurer of the local chapter.

Annual dues for membership in the national association shall be submitted directly to the headquarters of the national association.

Section 2—Dues
Membership dues for the chapter shall be recommended by the executive board of the local chapter and approved by the membership at a regularly scheduled meeting. Chapter dues shall be paid at the start of the fiscal year for that chapter.

Chapters may consider prorating their chapter dues for members who join midway through the fiscal year.

Section 3—Privileges
	
Each regular member is eligible to attend meetings, vote, serve on committees, and receive official chapter publications.  Only members in good standing with the national organization may serve on the board of directors of this chapter.

Each associate member is eligible to attend meetings, serve on committees, and receive official chapter publications.

Section 4—Fiscal Year
Fiscal year of the chapter shall be from January 1 through December 31. 
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Section 1—Officers
The officers for this chapter shall be a president, president-elect, past president, a secretary, and a treasurer. 

Section 2—Duties
A. The president shall preside at the meetings of the chapter, shall appoint standing and special committee chairs with approval of the local chapter executive board, and shall make certain that the chapter complies with all rules and regulations of the national APHON. The president is responsible for overseeing and ensuring that all required chapter reports are submitted on time (February and July annually)

B. The president-elect shall assist the president and shall preside at the meetings of the chapter in the absence of the president. If the President is unable to carry out the duties of the President role, the President-Elect shall become Acting President with all the powers of the president.

C. The immediate past-president acts as a mentor/resource to the President and other chapter officers.  She will preside at meetings in the absence of the president or president-elect.

D. The secretary shall keep all records, papers, and resource materials of the chapter and shall record and keep minutes of all meetings. The secretary shall draft and disseminate all information and/or notices required by these bylaws and the bylaws of the parent organization and shall submit an annual report to the chapter and the national organization. 

E. The treasurer shall collect the annual dues of all members of the chapter, shall have custody of the funds of the chapter, and shall be authorized to open a bank account in the name of the chapter. The treasurer shall be required to submit an annual accounting and proposed budget to the chapter, and a financial report to the national organization (due in February annually). 

Section 3—Nominations

Nominations for all officers shall be facilitated by the Nominations Committee, if applicable, or by the Executive Board of the Local Chapter.  Names of all nominess shall be published and disseminated to chapter members no later than thirty (30) days prior to election.  Write-in votes shall be permitted.

Section 4—Term of Officers

The election of officers must be accomplished by July of the year, with the elected officers to begin their term in September of the same year.

Section 5—Term of Office
Elected officers must begin their term of office in September and preside for 2 years. 

Section 6—Vacancies
In the event of a vacancy in any position, such positions shall be filled in the following manner until the next election:

A. President—The president-elect shall assume the office. 

B. The executive board shall appoint replacements for all other vacancies. 

Section 7—Executive Board
The executive board of this chapter shall consist of the officers and shall have the power to conduct the business of the organization between the regular meetings of the local organization. 
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Section 1—Regular Meetings
A. The meetings of this chapter shall include at least four meetings of an educational nature during each fiscal year. A yearly business meeting must be conducted and may be held in conjunction with the educational meetings.


Section 2—Special Meetings
Special meetings of the chapter may be called by any member of the chapter with five (5) days written notice to each member of the chapter. The purpose of the meeting shall be stated in the notice. 

Section 3—Quorum
A. Quorum for regular meetings shall be at least 25% of the membership, plus two officers.  A quorum is necessary for the transacton of business at any meeting of the membership

B. Quorum for Board meetings shall be at least 2 officers, one of which is the President or President-elect.

C. Motions acted on in the absence of a quorum are not legitimate.
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Section 1
The standing committees of this organization shall be as follows:

Program Committee - responsible for providing the membership with quality educational programs related to pediatric hematology/oncology nursing.

Additional considerations for committees shall be :
A. Nomination Committee – responsible for identifying slate of nominees, creating and mailing ballots to members at election time, tabulating election results, and notifying members of those results.

B. Bylaws Committee – responsible for writing chapter specific policies and procedures in accordance with National APHON’s Bylaws.  Assumes responsibilitie for overseeing the required chapter bylaws review every 2years.  Ensures updated bylaws, after approved by the membership, are submitted to the National APHON office for final approval.

C. Membership Committee – responsible for recruitment and retention issues of members.

Section 2
The chairperson of each standing committee shall preside at all committee meetings and shall submit a report to the Chapter Executive Board annually.

Section 3
The Executive Board shall define the function of each standing committee.  Vacancies occurring in the membership of the standing committees shall be filled by appointment by the chairperson of said committee. Vacancies in the chairperson position will be appointed by the board.

Section 4
The President shall be empowered to appoint special committees, with approval by the Board, to supplement the activities of any standing committee or activities of the chapter.

Section 5
Special committees shall dissolve at a specified time outlined at its creation, unless deemed necessary to exist as a standing committee by the Executive Board.
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Section 1
The chapter shall adhere to the bylaws of the national organization.

Section 2
The rules contained in Robert’s Rules of Order, Newly Revised, shall govern all meetings in cases in which they are not inconsistent or in conflict with these bylaws and the bylaws of the national organization.
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Section 1
These bylaws may be amended at any meeting, providing at least five (5) days notice of any proposed amendment is sent to each member.

Section 2
Any amendment to the bylaws must be approved by APHON Headquarters first, and then approved by the chapter board prior to being presented to the full voting membership.  

Section 3
Any amendment to the bylaws must be approved by a quorum vote of the membership. 
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Section 1
[bookmark: _GoBack]In the event of dissolution of this chapter, all cash and other assets remaining after the payment of all debts shall be paid to APHON or any other appropriate private, non-profit organization approved by the national board of directors.
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Section 1
This chapter is a chapter of the Association of Pediatric Hematology/Oncology Nurses. The bylaws, policies, and procedures of the Association of Pediatric Hematology/Oncology Nurses shall take precedence over any bylaw, policy, or procedure of the chapter.

Section 2
No chapter shall be or hold itself out to be an agent of the Association of Pediatric Hematology/Oncology Nurses, Inc.

